
 

 

W-2 
have
expe























SEC





Forms are av
e “Already Reg
erience issues

 

FIR
web

 Click on th

 Click on th

 The Regis
the excep

 Verify Yo

 S

 Y
dr

 T

 H

 S

 Your Use
SecurityS

 Create Yo
one letter 

 Select Se
your User

 Enter You
will receiv

 After Reg
(assigned

 

AL
the

 Click on th

 Click on “

 Enter you
“Forgot U
IMPORTA
@RRDON

 Enter you
requested

URITY: 

 After three
your acco

 If you hav
for 24 hou

W-2 FO

vailable online
gistered” and
s registering, 

RST TIME US
bsite): 

he W-2 State

he “Register

stration Pass 
ption of the nu

our Identity b

elect “W2 Se

Your “Control
rop the leadin

he “Control n

Home Zip/Pos

elect applica

er ID will auto
ervices_NoR

our Passwor
and one num

ecurity Ques
r ID, in the ev

ur Email Add
ve an email co

istration is co
d to you by the

READY REG
e ADP websit

he W-2 State

“Login”. 

r ADP assign
User ID?” an
ANT NOTE:  Y
N, you must 

r password.  
d information.

e unsuccessf
ount is reset 
ve three unsuc
urs before you

 

ORMS – 

e for 3 years. 
 follow the ap
please call th

SER (never vi

ements link o

r Now” link an

Code is RRD
umber 2.) 

by entering yo

ervices” from

l number - Em
ng zero (if you

number - Co

stal Code is y

able tax year

omatically ap
Reply@ADP.c

rd. Passwords
mber. 

tions and An
ent you forge

dress – You m
ontaining you

ompleted, you
e ADP System

GISTERED (p
te): 

ements link o

ned User ID th
d provide the
Your User ID 
register usin

(If you don’t k
  You will be 

ful attempts to

ccessful attem
ur account is 

ONLINE

 To access y
pplicable instr
e RR Donnel

iewed your R

n the HR Xpr

nd complete t

DON-W2. (NO

our personal in

m the “Service

mployee ID” 
u have one). 

mpany Code

your 5-digit zi

r from the “Ta

ppear on the
com that conta

s are case se

nswers.  Ans
et. 

must provide 
r Activation C

u will be redire
m) and the Pa

reviously vie

n the HR Xpr

hat ends with 
e requested in
 must end in 

ng “FIRST TI

know what yo
prompted to c

o access the s

mpts through 
reset 

E ACCE

your W-2 Form
ructions below
lley Help Des

RRD W-2 For

ress log-on pa

the registratio

OTE: All chara

nformation: 

e” drop down m

is your RRD 

e” is V3L.  

p code.  

ax Year” drop

e screen and 
ains your Use

ensitive, must

wers provided

either a work
Code. 

ected to the W
assword that 

ewed your R

ress log-on pa

@RRDON.  
nformation.  Y
@RRDON.  I
ME USER” in

our password 
create a new 

site, you will b

the “Forgot P

SS INST

m, determine 
w.  If you are n
k at 1-800-RR

rm from the p

age or go to h

on process. 

acters in this p

menu. 

employee nu

p down menu

you will also 
er ID.  Your U

t be at least 8

d are used fo

k email addres

W-2 home pag
you created. 

RD W-2 Form

age or go to h

(If you don’t k
Your User ID w

f your User ID
nstructions a

is, click on “F
password.) 

be locked out

Password” link

TRUCTIO

if you are a “F
not able to ac
RD-HELP (1-

previous 3 ye

https://w2.adp

pass code are

umber.  Reme

. 

receive an em
User ID must 

 characters lo

or resetting yo

ss or a perso

ge and will log

m from the p

https://w2.adp

know what yo
will be display
D ends in som
above. 

Forgot Passw

t for approxim

k, you will be 

Rev. 1/02/

ONS 

First Time Us
ccess the ADP
800-773-4357

ears in the A

p.com. 

re upper case 

ember -- num

mail from 
end in @RR

ong and conta

our password 

nal email add

g in using you

previous 3 ye

p.com. 

our User ID is
yed on the scr
mething other

word?” and p

mately one hou

locked out fro

/2020 (CID 3509

ser” or if you 
P website or 
7). 

ADP 

letters with 

bers only and

RDON. 

ain at least 

or retrieving 

dress.  You 

ur User ID 

ears in 

, click on 
reen.)  
r than 

provide the 

ur before 

om the link 

9) 

d 


